CPsychl Professional Competence Diary
- basic logging instructions -

February 2026
STEP 1. Go to the College website home page (www.irishpsychiatry.ie).
1. Openyour browser.
2. Goto www.irishpsychiatry.ie.
3. Click Login (top right corner).
4. Select MYCOLLEGE or PCS Diary from the dropdown menu.
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Welcome to the College of Psychiatrists of Ireland

©ur mission is to promote excellence in the
practice of psychiatry.

LEARN MORE
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STEP 2. Log In to MyCollege

1. Enteryour College Number.
2. Enteryour MyCollege Password.
3. Click LOGIN.

If you cannot remember your password, click “Forgot your Password?”

. Tip: To quickly access your diary in future, copy and save this link to your desktop or phone
home screen: https://irishpsychiatry.ie/mycollege/
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HOME !/ MYCOLLEGE

LOGIN

College Number (no letter) *

_ *Type your College Number here*

Password *

_ *Type your MyCollege Password here’| ®»

] Remember me Forgot your Password? _
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STEP 3. Wait for the Dashboard to Load

You will see the MyCollege Dashboard. It may take up to 20 seconds to fully load (you’ll see
dots circling while it loads).
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Welcome to MyCollege

Here you can access your PCS Diary, your Moodle account, pay invoices, request copies
of receipts and CPD certificates, view and book upcoming events, change
correspondence information and view your account details,

Logged in as

Lorna O'Callaghan

EDIT PROFILE

Allow up to 20 seconds S
for the screen to load.
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STEP 4. Open the PCS Diary

Click the gold PCS Diary tab. (Other tabs may be displayed, depending on your membership
category.)
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Welcome to MyCollege Dashboard

Here you can access your PCS Diary, your Moodle account, pay invoices, request copies of receipts and
CPD certificates, view and book upcoming events, change correspondence information and view your
account details.

Logged in as EDIT PROFILE

Lornagm'Callaghan

LOGOUT

Please click here to enter your PCS Diary Please click here to enter your E-Portfolio

Contact Details Account Details CPD Certificates invoices Receipts College Events Moodle Login em

Contact Details

Here you can view your details and change how the College contacts you.
Please note it may take up to 24 hrs for your profile to be updated.

You can edit these fields below.

Correspondence Address Line 1 Work Address Line 1

5 Herbert Street 5 Herbert Street
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STEP 5. Using Your PCS Diary
You can now:
e Click Add Log to enter new activities.
e Scroll down to view, edit, or delete existing logs.
e Click Download Logs to save or print your entries as a PDF.
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FAQs | Return to MyCollege

PCS Diary. Welcome orna O'Callaghan (4)

Add log

View All Years Download Logs

This diary is accessible only to you and to the CPsychl Professional Competence Department

As you log an activity and its CPD credits into one of the four CPD categories, both the category and annual total credits will update automatically. Any
shortfall in a categery will appear in red. Please ensure you have good evidence for all credits you log, and retain this evidence for at least six years

PCS Year 2025/26 is annotated for a period of ceriified leave

Scroll down the page 2025/26 Overview
' e PCS Year runs from 1st May to 30th April

Minimum requirement: 50 CPD credits in total
46.00 more credits required across one or more categories

Credit Category Requirements Your logged totals

Accredited Continuing Education (ACE) Min 20 2
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STEP 6. Logging credits to your PCS Diary.

Click ‘Add Log’ to enter your PCS activities and credits on your PCS Diary.

A. Tolog Accredited Continuing Education, Work-Based Learning,
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or Practice Review CPD credits, enter:

Activity title and organiser

Date of the activity

Number of credits claimed in the relevant category (ACE, WBL or PR)

For ACE credits, enter the name of the organisation that accredited the event
for CPD.

Select the Domains of Good Professional Practice covered

Enter a short reflective note if appropriate (recommended for self-directed
learning)

Click ‘Save Log’ at the bottom of the page
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Log a 2025/26 activity

“Activity Title/Description & organiser/provider

enter aclivity description & oganiser here

“Diate (where the aclivity spans more than one date, enter first date only. Further details can be typed in the Activity Title field)

2210172026 o

Enter number of credits accrued in the relevant CPD category(s). Af least 0.5 credits must be eniered.

Accredited Continuing Education \Work-Based Leamning Practice Review

3 L] 0

ACE accrediting body

College of Psychiatrists of Ireland

Tick to confirm "Professional Develop it Plan pleted and reviewed with a colleague" (5 PDP credits will be automatically added to your diary)

“3elect the Domain{s) of Good Professional Practice covered by this aclivity. You may select more than one.
You can find a detailed description of each domain in the FAGQ section

Clinical Skills
Patient Safety & Quality of Patient Care
Communication & Interpersonal Skills
Relating to Patients
Collaboration & Teamwork
Manzagement (including self management)
Scholarship
Praofessionalism

Reflective note (optional, but recommended for self-directed Work-Based Leaming activities)

Type a reflective nofe for seli-directed leaming e.g. reading

&

I B
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B. To confirm a completed Professional Development Plan (PDP):
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Do not complete => Accredited Continuing Education Work-Based Learning Practice Review

this section

— Tick to confirm "Pr ional Develop Plan comp and reviewed with a colleague” (5 PDP credits will be automatically added to your diary)

s

Enter an activity title (e.g. “PDP”)

Enter the date of completion / review

Do NOT enter number of credits in any of the three categories ACE, WBL, PR
Tick the box to confirm PDP

Select the Domains of Good Professional Practice that apply

Click ‘Save Log’ at the bottom of the page.

5 credits will be automatically allocated to the PDP section of your Diary.

~ ¥ PCS Diary x 4 = [m] X

« ¢ M 25 irishpsychiatry.ie/pcsdiary/#/add/2025 a ¥ °

ii Apps »

U{j CPsycHI

OLLEGE Of
PSYCHIATRISTS
OF IRELAND

FAQs | Return io MyCollege

Log a 2025/26 activity

“Activity Title/Description & organiser/provider

“Date (where the activity spans more than one date, enter first date only. Further details can be typed in the Activity Title field)

dd/mmiyyyy [m]

Enter number of credits accrued in the relevant CPD calegory(s). At least 0.5 credits must be entered.

0 0 0

*Select the Domain(s) of Good Professional Practice covered by this activity. You may select more than one.
You can find a detailed description of each domain in the FAQ section

Patient Safety & Quality of Patient Care
Communication & Interpersonal Skills

Dalatinn in Datiante N




